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Sample Syllabus Template with Required Sections and Recommended Language







Course Title

Course Number and Section				Semester and Year

Instructor: Name, Telephone Number, ext. XX with voice-mail (if applicable)  
E-mail: URL
Academic Web Site: URL, if applicable
Office Hours: Days and Times, and/or By Appointment
Office: If applicable

Course Description
[Should be from the Curriculum Guide Course Description]

Course Outcomes
[Should be from the Curriculum Guide Course Statement]
	
	
	
· 

Required Texts
[Text(s) title(s), author(s), edition. Supplementary Materials by title and author (like a FacPac). Non-required yet recommended texts if applicable]

Attendance and Participation
[Your policy, including any penalties]

Grading Policy
	[A fairly detailed explanation of your grading system, including late policy/penalties, assignment values (point system, letter grade, etc.)]

Academic Rigor
[Your general statement. The language below is from the UM-H Academic Rigor Value Statement]


Academic Rigor at the University of Montana - Helena

We, the faculty members of the UM-H, believe that academic rigor, as a core value, helps promote lifelong learning and is an integral aspect of providing a substantive, responsive and accessible learning environment. Academic rigor means sustaining a learning environment that challenges students to attain high levels of intellectual and technical skills in an ethical manner. Rigor should pervade every aspect of the college:  teaching and learning, curriculum, evaluation of student and faculty, outreach, admissions, advising, and student life.

Rigorous Teaching
Rigorous teaching permits faculty members to create learning environments that encourage students to grow in confidence, competence, and control. Rigorous teaching requires a professional commitment to academic discipline and to inspiring students to develop their knowledge and understanding by developing their learning skills. Students should be able to expect faculty members to:

1) Strive to clearly communicate the course expectations and have them summarized on the syllabus, and to follow the curriculum; 
2) Strive to come to class prepared, and to give students useful feedback on their assignments in as timely manner as the situation permits;
3) Strive to be available to students outside of the classroom; 
4) Strive to make assignments relevant, meaningful and challenging; 
5) Strive to create opportunities for learning in ways geared to students’ diverse talents and abilities; 
6) Strive to reduce, if not eliminate, the students’ perceived need to plagiarize and to challenge plagiarism should it occur; and
7) Strive to evaluate our courses and ourselves.

Rigorous Learning
To make the most of the college experience, students should approach college in terms of a rigor complementary to the faculty’s. Rigorous learning requires fortitude, persistence, preparation, hard work, and zeal.  Since college shifts students from the teacher-centered style of high school learning to a student-centered style of learning, it places a higher level of responsibility for performance onto the students.  Such high performance at a demanding institution can lead to a successful and satisfying career. Therefore, rigorous students should expect themselves to:

1) Set high expectations along with a strong sense of collegiate purpose; 
2) Come to class prepared to work, and to submit assignments by the deadlines; 
3) Make the most of their time with faculty members in and out of class; 
4) Treat fellow students and the classroom with respect, and to participate in the academic process; 
5) Manage their time so they can treat college as real work with real value; 
6) Participate with complete honesty and integrity;  
7) Understand that collaboration with classmates on assignments, when required or encouraged, is acceptable behavior as long as the products of those assignments are truly the student’s own work;  
8) Accept responsibility for learning and for the grades earned.
[Based upon the academic rigor statement of CSU-Chico.]
		
Academic Integrity
The University of Montana-Helena adheres to high standards of academic integrity. A single instance of the following violations will result in an F grade for that assignment; a subsequent violation will result in an FX grade for the course (see Catalog), and in both cases I will report the violation to the academic dean:

	Plagiarism: submitting the words, work or ideas of others without properly crediting them.
· Using work generated in another class, by you or someone else, for credit in this class without permission from the instructor.

Use (appropriate manuals, textbook,) and the “Hct Style Sheet,” or consult with me if you have any doubt about how to incorporate the words, work or ideas of other authors into your essays.


Library Services
[This section is suggested/recommended]
Library sources that are provided to UM-Helena students are selected as appropriate for college level inquiry, research, and assignments.  The Library is located on the Donaldson campus next to the main entrance and is open from 8:00 a.m. to 6 p.m. Monday through Thursday and 8:00 a.m. to 5:00 p.m. on Fridays. For your research needs, the Library has a book collection and a large collection of electronic resources -- including books, encyclopedias, and journal articles - accessible either on campus or from home via the college's website. Library staff is available to help you with research and you can also "Book a Librarian" for one on one tutoring. SEE: http://umhelena.edu/library 

Miscellaneous
[Your additional course policies, how assignments are to be formatted, breaks (for classes longer than 50 minutes), etc.] 
This syllabus is subject to change. Please turn off cell phones during class.

Special Accommodations 
[The following language is recommended by the Learning Center for this required section]
Students with physical, cognitive, or learning disabilities who seek accommodations should contact Disability Services Director Cindy Yarberry, located in the ACCESS Center, at 444-6897 or cindy.yarberry@umhelena.edu.  All information will be kept confidential.

The Learning Center is open from 8:00 to 8:30 Monday through Thursday and until 4:00 on Fridays. It is fully staffed with tutors who can assist students in most academic areas of the college, and tutoring is free for UM-Helena students.  Students may also use the Learning Center’s computers for papers, email, and homework assignments. Many of the school’s software programs are loaded on these computers.

Calendar/Course Outline		
[This section is suggested/recommended.  The days’ or weeks’ topics, reading and/or writing assignments, etc.; for example could be included]
8/23	M	Introduction to class. Read Chap. 1. Assign Exercises 1 and 2 on page 20, due W 8/25.
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